May 2026

Summit Independent Living is taking applications for Program Coordinator in our Medicaid personal care program.  This is a career opportunity for the right person with a solid background in data processing, timesheet review, familiarity with human services, and a passion for assisting people with disabilities. This is a full-time, 40 hours per week, non-exempt position, located in the Missoula office.
 JOB SUMMARY:  Primary responsibilities of this position include assisting participants and their caregivers to understand the responsibilities of the program, timesheet procedures, and completion of required documentation. 
 SKILLS REQUIRED: A working knowledge and understanding of time calculation, data processing, excellent communication skills, and possess the skills to work independently in the community but also as a member of the Summit team.
 Beginning wage is $19-21/hour, DOE. Benefits include health insurance, life insurance, 401(k) plan, flexible spending plan, paid holidays, generous personal allowable leave, and long-term illness leave.
 Individuals interested in applying must submit a current resume and cover letter.  Position open UNTIL FILLED.
Individuals interested in applying must submit a current resume, cover letter, and Summit employment application. 

Submit application materials to: 	Tami Hoar, Executive Director
Summit Independent Living
3104 West Broadway
Missoula, Montana 59808
thoar@summitilc.org 

