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SUMMIT INDEPENDENT LIVING
DRUG-FREE WORK PLACE STATEMENT


A.	In accordance with the Drug-Free Work Place Act of 1988, it is Summit's policy to maintain a drug-free work place.  Work place is defined as Summit's office, or any facility, location, or site at which the employee is engaged in official Summit business.  This means that at Summit's office or any Summit activity employees are strictly prohibited from engaging in the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance.  In addition, use of alcoholic beverages is not permitted while employees are on duty.  Violation of any part of this policy will result in disciplinary action for the first offense.  The Director will meet with Summit's Executive committee to discuss the incident and to determine the appropriate disciplinary measures, which may include probation and/or recommendation for substance abuse counseling or treatment.  Any expenses incurred for counseling or treatment will be the responsibility of the employee.  The disciplinary actions taken will be communicated to the employee orally and in writing.

B.	Summit has established a drug-free awareness program which is administered during employee orientation.  As part of this program, all employees are required to complete a Drug-Free Work Place Statement (Form P9002) which is placed in the personnel file.

C.	Notice of this policy shall be posted in an area accessible to all employees.

D.	Employees are required to notify the Director in writing of any criminal drug statute conviction for a violation occurring in the work place no later than five days after such conviction.

E.	The Director shall notify the appropriate federal agency within ten days of receiving notice from an employee of a conviction for a violation occurring in the work place.

F.	The Director shall take appropriate disciplinary action within thirty days of receiving notice from an employee of a conviction for a violation occurring in the work place.

G.	The Director shall complete a certification of compliance with the Drug-Free Work Place Act to accompany all federal grant applications.

I, __________________________________________ certify that I have read the above Drug-Free Workplace policy.  I understand that Summit Independent Living Center, Inc. is committed to maintaining a drug-free workplace, and those violations of any part of this policy will result in immediate disciplinary action.

SIGNED:  _____________________________________ DATE: _________________


WITNESS:  ____________________________________ DATE: _________________
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